
How to setup Outlook for Address List access
 

1. Open Outlook 
2. Click Tools > Email Account 
3. Select Next 
 

      
 
4. Select Change 

 

 
 



5. Select More Settings 
 

 
 

6.  Click the Security tab. 
 

 
 



7. Make sure the “Always prompt for user name and password” box is checked. 
 

 
 
8. Click OK. Then click Next. Then click Finish. 
 


